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Delegate an Agreement approval or review
If you are an approver, you can delegate your tasks of approving, rejecting, reviewing, or signing an
agreement to another user.
To delegate an agreement:
1. Onthe ICM Home page, click Notifications.
2. On the Notifications page, under Tasks tab, click the Agreement name that you want to
delegate.
Gaveowd LT Agreemen Arioosted Temodates O Comraa Raparm Seng
Docunmnsy Tipes
JMSA MSA for 1T services aCHM s wanting for review by Prajakia Sane |
15A 15 waiting for approval by Pragakia Sane
o 5 waiting %or approval by Prajakta Sane
is waiting for approval by Prajakts Sane o\
MSA JCMM is waiting for approval by Praiakta Sae [':)-‘
|||| Letter rEOE o1 s wikting Sor approval by Prajakta Sane
ContractType s watng 100 approval Dy Prajsiza Sane
axlype 15 waining for approval by Pragakaa Sane
actType 18 watingg for approval by Prajakta Sane
Agg rent Lettes is waiting for approval by Pragakta Sane
3. Onthe Agreement Details page, click Delegate. The Select User dialog box appears.
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On the Select User page, select a user who you want to delegate the task to and click Add. You
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Use the scroll arrows
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can also type the name in the Search User box and click
scroll through the list of users.
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5. Once you have selected the user to delegate the approval process, the Agreement task

delegated successfully message appears.
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Agreement task delegated successfully

6. Click Ok. The delegated user receives a notification.

Note: After you have delegated the task, the Recall Delegation button is visible on the Agreement

Details page using which you can recall the delegation.
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